
Screen Printing Lab Instructions

File Setup and Printing Transparency
Make sure your file is only in black and white with no grays, If using halftones anything out of 
the 90% to 10% range may not show up. Vector artwork works best. For your first attempt it 
was recommended to use a one color print. If you are attempting multiple colors each color 
needs its own black and white file with lightest colors first, Save as a PDF and Print on a 13 x 18 
transparency available from a work study student. Select Transparency for paper type and print  
in grayscale.

Coat & Dry 
Coat the screen with photo emulsion horizontally on the print side, The emulsion is light sensitive 
so it is best to do it in the storage room. Then dry in the base of the screen print unit behind the 
curtain and turn on the internal fan. You can also dry in the storage room if you don’t need to 
print the same day.

Expose
Use registration 3 punch system to keep art aligned. Also always expose on the same arm that 
you print on. This is more important with multiple color prints.
Install exposure unit on base 1 
Install dry screen on print arm 1
Place transparency on exposure unit, using 3 hole register system.
Lower dry screen over exposure unit.
Cover screen with black foam backing and clamp down
Turn on light (should be blue) bake for 1:30 DO NOT ADJUST TIME

Spray Out Screen
Wet both sides of the screen then spray from a distance from the print side of the screen. This 
should be about 15 seconds max. Do a little at a time. Check your screen in the light to make 
sure there isn’t any cloudiness and the lines look crisp.

Prepare to print
Tape screen around the edges with red tape so ink doesn’t get through the seems. Remove 
exposure unit. And then install t-shirt arm. Cover with the special paper that is sticky on one side 
and the coat with the impermanent glue this will keep your shirt in place while printing. Install 
your screen on the print arm you exposed it on. 

Position your shirt or material make sure it is flat with no creases you can mark the collar location 
on the paper with a sharpie, so that all future shirts are in the same position. Put a good amount 
of ink on the top side of the screen all the way across the width of your image. You can prepare 
Multiple shirts on each base. 

Print
Using a squeegee that fits the width of your image. Rock it gently above the ink then firmly pull 
over the screen at a 45 degree angle. Should only need one coat but if it’s not as dark you can 
go over it again. Rotate the Base over and under the flash dryer for 15 seconds (skip for posters). 
Do your whole print run then with a card return unused ink back into container. Turn off the Flash 
Dryer and Unit Fan. Then run your shirts through the conveyor belt 4-10 times until they are hot 
to touch. It is best practice to wash a couple to see if the ink sets. If it washes out you need to 
run it through conveyor Dryer again. For posters air dry on racks.

Clean Up!
Make sure all salvageable ink is put pack in the container. Then scrape ink with card remove the 
tape and dispose. In the sink wet the screen then coat with ink remover for 30 seconds. Spray off 
ink, This should take care of 90% of the ink. Coat again with ink remover spray then rub in with 
paper towel. Then spray off the remaining ink. Put ink free screen into the dip tank and submerge 
for 30-40 seconds (WARNING CHEMICALS) then spray off emulsion. Do a screen check in 
the light to see if there is any residual emulsion. Then repeat the last steps until the screen is 
completely clean!


